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Able with Athletics | Promotion Plan & Timeline Template

1. Promotion Overview

	Event Name
	

	Date/Location
	

	Target Audience (e.g. local schools, families, disability networks)
	

	Key Message
	Eg: Everyone is welcome to have a go at athletics 

	Accessibility Features (Easy Read flyer, inclusive imagery etc.)
	

	Registration Platform
	

	
	



2. Promotion Channels

	Channel
	Example Use
	Date to Start
	Status

	Local Schools
	Send flyer via school newsletter / PE teacher
	
	☐

	Disability Organisations
	Share Easy Read flyer to stakeholder or mailing list
	
	☐

	Local Council/
Community Noticeboard
	
	
	☐

	Social media
	Share post with inclusive imagery and clear info
	
	☐

	Member and family networks
	Ask members to share event with local families
	
	☐

	
	
	
	

	
	
	
	



3. Promotion Assets Checklist

	Asset
	Description
	Completed (☐)

	Event Flyer (Easy Read + Full Version)
	Clear visuals, contact info, what to expect
	

	Social Media Graphics
	Facebook and Instagram post, story and captions.
	

	*Email Template
	Friendly, plain language, include link to registration
	

	Community Poster (optional)
	A4 version for display at local facilities and venues
	



4. Evaluation

	Metric
	How We’ll Measure
	Result / Notes

	Reach
	Number of flyers sent / posts shared
	

	Engagement
	Likes, comments, event sign-ups
	

	Diversity of Participants
	Number of new families or schools engaged
	

	Accessibility Feedback
	Comments on clarity and ease of information
	




5. Promotional Email Template*

	Dear community members,

We’re excited to invite you to our upcoming Able with Athletics Come & Try Day, a fun and inclusive event designed for children and young people with a disability and their families to explore athletics in a safe and supportive environment.
The day is all about having a go, connecting with others, and discovering the joy of athletics through heaps of games and activities that are tailored to suit all abilities. 

Event Details
Date: 
Time: 
Location:
Cost: Free / Cost Applicable
Registration link

What to Expect
· A relaxed, friendly atmosphere with experienced and supportive coaches
· Adapted athletics activities designed for all ability levels
· Access to quiet space and sensory supports
· Opportunities to learn about pathways, classification and next steps.
(Families and support workers are warmly encouraged to attend and participate.)

What to Bring
· Comfortable clothes and shoes for moving
· Water bottle and hat
· Any personal sensory aids or comfort items

Spread the Word
You can help us make the day even bigger by sharing this invitation with local schools, community groups, and families who might like to join.

We can’t wait to see you there!
If you have any questions or accessibility needs, please get in touch.

Warm regards,
Name
Club or Event Coordinator Detail
Email, Phone, Website (if applicable)





Note: Plan your promotions early. Use inclusive imagery, clear language, and Easy Read formats so all families can access information confidently.
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